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Job Description

	 
	 

	Title: 
	Maintenance Technician  

	Business Unit/Delegate: 
	ARVAC, INC 

	Department: 
	Maintenance and IT 

	Reports To: 
	Chief Compliance Officer  

	FLSA Status: 
	Non-Exempt 

	Full Time Equivalent: 
	Full-Time 

	Date Approved/Revised: 
	 03/03/2026



Mission Statement: 
ARVAC, Inc. promotes self-sufficiency and provides pathways out of poverty for individuals, families, and communities 

Job Summary: 
 
The Maintenance Technician is in charge of performing ongoing facility maintenance and completing repairs on equipment. Their duties include fixing machinery, plumbing, heating and wiring, inspecting buildings to confirm safety standards and scheduling major repairs with the building’s inhabitants.
 
*The following job junctions are not all-inclusive. Job duties may change as required by needs of the agency. You will assume the responsibility of assuring that you working under to understand your role in accomplishing the strategic goals and performance measures of the Agency. 
 
Essential Duties and Responsibilities:
 
The Maintenance Technician is responsible for keeping a facility operating, trouble-shooting malfunctions and repairing any problems when they are discovered and should complete the repair in a timely manner. The Maintenance Technician will usually be required to perform a wide range of repair tasks around a facility. 
Primary Responsibilities:
Job Specifications:
A. Performing routine maintenance around the building such as fixing structural damage, for example, window, door or wall repair
B. Repairing broken or leaking plumbing to avoid water damage and restore full use of water fixtures
C. Grounds keeping to ensure grounds are clean and assist where needed to maintain a safe and clean environment
D. Working on damaged electrical wiring when a shortage or severed wire occurs
E. Maintaining the building HVAC equipment in order to keep climate control in the facility functioning properly
F. Applying preventative measures to the building to reduce the risk of future problems, such as using a sealant on a flat roof
G. Fixing potential safety hazards to avoid injuries
H. Painting the building when old paint has become faded or chipped
I. Pressure washing the outside of ARVAC buildings to keep dirt and debris off of them
J. Completing routine maintenance checks to ensure the safety of ARVAC buildings
K. Occasionally assist with custodial duties as a backup if needed; such as trash removal, re-stocking, or moving supplies between buildings
L. Conduct routine maintenance on electrical and plumbing issues; changing out parts, changing light bulbs, trouble-shooting any malfunctions
M. Other related duties as assigned 
 
Skills/Knowledge/Abilities

Knowledge of: 
A. Lake Point Recovery and Wellness Programs 
B. Knowledge of client/customer privacy policies  
C. Knowledge of client/customer confidentiality policies 

Ability to: 
A. Ability to communicate effectively to a diverse population, both verbally and written 
B. Ability to use small tools, chainsaw, pressure washer, and others as needed
B. Maintain absolute confidentiality of all information pertaining to clients, families, and staff and adhere to HIPAA rules. 
C. Ability to communicate with management and carry out direction from management  
D. Ability to follow directions from supervisor 
E. Communicate effectively in both written and verbal form. 
F. Display a positive and professional image and attitude in all relationships with patients, families, peers and in the community. 
G. Practice excellent time management and organizational skills.  

Requirements: 
· High School diploma or GED required 
· Must have a valid driver’s license and reliable transportation
 
Physical Demands:  
· Normal/corrected eyesight. 
· Hearing within normal range. 
· Exposure to chemical, electrical and mechanical hazards. 
· Operates cleaning machines- washer, dryer, vacuums. 
· Continuous walking and standing. 
· Lifting up to 50lbs. 
· Carrying up to 40lbs.  
· Pushing/pulling up to 250 lbs. 
 



Work Environment:  
· Work is generally performed outdoors or inside a facility
· Noise level in the work environment is moderate to occasionally loud. 
· Standard office equipment generally used includes: 
· Telephone 
· Printer/Photocopy Machine
· Computer 
· May be required to operate a motor vehicle during the course of duties. 


  
 
 __________________________________________                ___________________________
	Employee’s Signature 
	 
	Date 


 
	 
	 
	 

	Supervisor’s Signature 
	 
	Date 


 
We are an equal opportunity employer committed to creating a diverse and healthy workplace. 
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