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	Job Description

	
	

	Title:
	Director of Health and Safety 

	Business Unit/Delegate:
	Lake Point Recovery and Wellness 

	Department:
	Recovery and Wellness

	Reports To:
	CEO 

	FLSA Status:
	Exempt

	Full Time Equivalent:
	Full-Time

	Date Approved/Revised:
	11/12/2024



Please note that this position is safety-sensitive and requires candidates to pass a pre-employment drug test. Ongoing drug testing may also be required as a condition of employment. The essential functions, physical demands and mental competencies of this job require the employee maintain the ability to work in a constant state of alertness in a safe manner. By applying, candidates acknowledge and agree to comply with our drug testing policy.

Mission Statement:
ARVAC, Inc. promotes self-sufficiency and provides pathways out of poverty for individuals, families, and communities.

Job Summary:
The Director of Health and Safety is responsible for the overall compliance and daily staffing operations of the residential treatment program. The Director of Health and Compliance oversees treatment specialist staff and direct-care employees (LPN) who are responsible for providing quality care to the Residential Program residents.  The Director will oversee the health, and compliance of the facilities, while managing direct-care staff and providing oversight to the kitchen operations and patient menus.  
Additionally, the Director provides compliance monitoring and regulatory oversight for Pathways 2 Learning (P2L), ensuring all health and safety protocols are met within the childcare facility.

*The following job functions are not all-inclusive. Job duties may change as required by the needs of the agency. You will assume the responsibility of assuring that you working to understand your role in accomplishing the strategic goals and performance measures of the Agency.

Essential Duties & Primary Responsibilities 

The Director of Health and Safety is responsible for developing, implementing, and enforcing health, safety, and compliance protocols at Lake Point Recovery and Wellness and monitoring adherence to regulatory standards at Pathways 2 Learning. This role includes conducting safety audits, overseeing emergency preparedness, and ensuring all operations comply with local, state, and federal regulations. The Director manages training for staff on safety procedures, maintains documentation for audits and inspections, and coordinates incident responses. By fostering a safe environment, the Director of Health and Safety supports a high standard of care and regulatory compliance across both facilities.

  Health and Safety Management
· Develop, implement, and enforce comprehensive health and safety policies and procedures for Lake Point Recovery and Wellness and Pathways 2 Learning.
· Conduct regular safety audits, risk assessments, and inspections to identify and address potential hazards.
· Respond to and manage any health or safety incidents, coordinating necessary follow-up actions to prevent recurrence.
· Provide ongoing training and education to staff on health and safety practices, emergency protocols, and incident reporting.
· Manage and complete all medical critical and non-critical forms.
· Facilitate and communicate doctor days, including relaying doctor's orders accurately.
· Send requests for prescription purchases and track them as needed.
· Review kitchen invoices to ensure budget compliance.
· Facilitate and set the agenda for Pathways 2 Learning (P2L) staff meetings.
· Implements infection control activities that include training regarding the prevention and control of infections and communicable diseases
· Serve as a committee member on discharge committee. 
Regulatory Compliance
· Ensure compliance with all applicable health, safety, and environmental laws, including OSHA, DBHS, CARF, and child safety regulations relevant to Pathways 2 Learning.
· Maintain accurate and up-to-date documentation to demonstrate compliance for audits, inspections, and licensing reviews.
· Monitor changes in health and safety regulations and update policies and procedures as needed.
· Participate in all inspections, audits, and evaluations.
· Ensures residential dorms and facilities are safe and are in compliance with all Health performance standards.
· Inspects first aid kits monthly and as needed
Monitoring and Quality Assurance
· Develop and oversee quality assurance processes for client and child safety, infection control, and emergency preparedness.
· Establish routine health and safety monitoring protocols to track compliance at both Lake Point Recovery and Pathways 2 Learning.
· Analyze incident reports and identify trends to develop preventative measures and mitigate risk across both facilities.
Policy Development and Enforcement
· Draft, review, and enforce health and safety policies that reflect current industry standards and align with each facility’s needs.
· Collaborate with facility leadership and staff to ensure policies are effectively communicated, understood, and applied.
· Regularly review policies and practices to ensure they meet the operational needs of Lake Point Recovery and Pathways 2 Learning.
Training and Professional Development
· Design and deliver staff training programs on health and safety practices, emergency response, and compliance requirements.
· Create orientation materials and regular refresher sessions for both facilities to maintain high standards in health and safety practices.
· Keep records of staff training, certifications, and compliance with mandatory training requirements.

Emergency Response and Crisis Management
· Develop, implement, and periodically test emergency response plans for Lake Point Recovery and Pathways 2 Learning.
· Lead emergency drills and simulations, ensuring staff are prepared to handle various scenarios, including fire, medical emergencies, and evacuation.
· Act as the primary contact during emergency situations, coordinating responses and communications with staff and authorities as needed.
Facility and Equipment Oversight
· Conduct regular assessments of facility infrastructure, medical equipment, and safety supplies to ensure they are in good working order and compliant with regulations.
· Coordinate maintenance or replacement of safety equipment and ensure that emergency kits are adequately stocked and accessible.
Collaboration and Reporting
· Work closely with directors and program managers at Lake Point Recovery and Pathways 2 Learning to ensure integrated health and safety practices.
· Provide regular reports on safety incidents, compliance status, and risk management efforts to senior leadership.
· Participate in leadership meetings and provide input on health, safety, and compliance-related matters.

To perform this job successfully, an individual must be able to carry out each essential duty in a satisfactory manner. The job specifications listed below are representative of the education and experience as well as the knowledge, skill, and/or ability (KSAs) required. Reasonable accommodations may be made to enable individuals with disabilities to perform essential functions. 


Requirements:
· High School Diploma or equivalent is required	
· Must be RADD, CPR, First Aid, and CPI certified
· Minimum of three (2) years’ experience working with adults and families in a substance abuse, behavioral, and/or mental health treatment setting.
· Must have a valid driver’s license and reliable transportation.

Knowledge, Skills, & Abilities:
· [bookmark: _f7yxtihvrac2]Ability to create, plan, and submit purchase orders 
· Ability to communicate effectively
· Ability to collect inventory
· Knowledge of rotating food items with expiration dates
· Knowledge of food safety hazards and guidelines
· Knowledge of fire extinguishers and safety utensils 
· Ability to utilize kitchen equipment, such as dishwasher, fryer, stoves, etc.
· Knowledge of policy and procedures
· Ability to maintain effective working relationships with management, employees, vendors, and clients
· Communication skills
· Knowledge and understanding of the confidentiality policy
· Problem-solving skills

Physical Requirements: 
· Ability to stand and walk for extended periods of time.
· Ability to sit with some bending and reaching.
· Ability to engage in the repetitive movement of wrists, hands, and fingers – typing and/or writing. 
· Ability to work frequently at close visual range (i.e. computer terminal, extensive reading).
· Ability to receive and respond to oral communication.
· Ability to exert up to 20 pounds of force to lift, carry, push, pull, or otherwise move objects. 

Cognitive or Mental Requirements: 
The following cognitive or mental requirements are necessary on a daily basis: Critical thinking; Reading; Writing; Mathematics; Drawing conclusions from written or computer-generated materials; Analyzing data or report information; Creating methodologies for accomplishing a goal; Conducting research; Implementing recommendations by coordinating persons and/or other resources; Developing plans, procedures, goals, strategies, or processes Directing activities of others to accomplish a goal Clear verbal articulation.

Work Environment: 
· Noise level in the work environment is moderate to occasionally loud (examples: business office with computers and printers, light to moderate traffic, human voices). 
· Standard office equipment generally used includes:
· Telephone
· Personal Computer (monitor, keyboard, and mouse) or Tablet
· Printer/Photocopy Machine
· Calculator
· Fax Machine
· May be required to operate a motor vehicle during the course of duties. 
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	Supervisor’s Signature
	
	Date



We are an equal opportunity employer committed to creating a diverse and healthy workplace.

Director of Health and Safety
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